Inspectional Reading

Systematic Skimming

· Title Page & Preface: pigeonhole book
· Table of Contents: learn general structure

· Index: skim some passages of crucial terms

· Publisher’s blurb

· Look at opening and/or closing sections of pivotal chapters

· Dip into the book here and there (never more than a few pages); be sure to read the last few pages for a summary of the book.

Superficial Reading

· Do not stop to research unknown words or topics.
· See the forest, not the trees.

· “Race through even the hardest book.” (p.43)

The Four Basic Questions:

1) What is the book about as a whole?

2) What is being said in detail, and how?
3) Is the book true, in whole or part?

4) What of it?
Marking a book

· Underline important points

· Vertical lines, to emphasize underlined passages or those too long to underline

· Numbers in the margin, to mark ordered points or argument

· C.f. & c.p. in margin, to other relevant pages

· Circling key concepts, much like underlining

· Writing in margin to

· questions (maybe also answers)

· summary statement, reduction to simple statement

· record sequence of major points

· Back: Personal index of author’s points in the order the occur in book

· Front: Personal outline of book (not point by point, like personal index)

Kinds of Notes

Structural (place on contents or title page)

· What kind of book?

· What is it about as a whole?

· What structure is used to present subject matter?

Conceptual

· Truth and significance

Analytical Reading

Rules of Analytical Reading

These are numbered below, under the stage of analytical reading in which they fall.

The First Stage of Analytical Reading: Rules for Find What a Book is About (Outlining the Structure)
1)
Classify the book according to its kind and subject matter.
2)
State what the whole book is about with the utmost brevity.

3)
Enumerate its major parts in their order and relation, and outline these parts as you have outlined the whole.
4)
Define the problem or problems the author is trying to solve.

The Second Stage of Analytical Reading: Rules for Finding What a Book Says (Interpreting the Contents)
5)
Come to terms with the author by interpreting his key words.

6)
Grasp the author’s leading propositions by dealing with his most important sentences.

7)
Know the author’s arguments, by finding them in, or constructing them out of, sequences of sentences.

8)
Determine which of his problems the author has solved, and which he has not; and as to the latter, decide which the author knew he had failed to solve.

The Third State of Analytical Reading: Rules for Criticizing a Book as a Communication of Knowledge (Agree, Disagree or Suspend Judgment)
9)
You must be able to say, with reasonable certainty, “I understand,” before you can say any one of the following things: “I agree,” or “I disagree,” or “I suspend judgment.”

10)
When you disagree, do so reasonably, and not disputatiously or contentiously.

11)
Respect the difference between knowledge and mere personal opinion, by giving reasons for any critical judgment you make.

Special Criteria for Points of Criticism

12)
Show wherein the author is uninformed.

13)
Show wherein the author is misinformed.

14)
Show wherein the author is illogical.

15)
Show wherein the author’s analysis or account is incomplete.

Types of Books

1) Fiction

2) Expository (non-fiction)

a) Practical

b) Theoretical

i) History

ii) Science (about things outside normal experience: labs, detailed study; experimental)
iii) Philosophy (about common experience; armchair thinking)
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